Team Game Cards and Player Eligibility Instructions

1. GO TO WWW.DROPBOX.COM

If you don’t have an account already. set up a Free dropbox account on your PC. (Team captains can

designate an individual to be responsible for game cards). Alternatively, you can download the dropbox
App for your mobile device from the Apple Store or Google Play.
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Use the same email you will use to receive correspondence from the GHTFA.

2. FORWARD EMAIL ADDRESS TO REGISTRAR

Once account is set up, please forward email address of the team member designated to upload
and record game information to either,

Ben Bondzio bdbondzio@msn.com

Brad MacNamara brad@guimmiug.com

We will provide your designated team members access to the league dropbox folder. Once shared, you
will be able to navigate to your team’s folder, edit and add files.

In your team folder, you will find 3 items:

a. Folder for Game Card Uploads

b. GHTFA Team Game Card (Blank WORD document)
c. Player Eligibility Spreadsheet
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3. Navigating in the Dropbox and uploading files

Most files can be drag and dropped into the folder. If you need to navigate to the location of your stored
game card photo, you can click on the ‘upload’ button. The prompt will ask for a location of the file, find
the photo and upload to the game card.
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Game Cards are to be uploaded on a regular basis. If you are using the dropbox mobile app, this can be
done immediately following your game.

We encourage adding your Roster or players to the Blank WORD document, and printing copies to bring
to your games crossing off members that did not attend that game.



4. ELIGIBILITY SPREADSHEET
Open the Eligibility Spreadsheet called ‘GHTFA Team Template’

This is an excel file in which you can add players on your roster, and record your eligibility for games
throughout the season. Follow the Steps in the Guide found on the first tab.
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Unfortunately, you will not be able to edit the file directly in the dropbox. The file is best copied to a local
computer to enter player’s attendance, then uploaded back into your teams dropbox.
Note: The Spreadsheet Required Microsoft Excel to edit.
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Tip: To simplify the eligibility process, the order of the players should ideally match the order in the
Eligibility Spreadsheet.



